ORDER FOR SUPPLIES OR SERVICES

PAGE OF PAGES

IMPORTANT: Mark all packages and papers with contract and/or order numbers. 1 | 12
1. DATE OF ORDER 2. CONTRACT NO. (if any) 6. SHIP TO:
GS-00F-404GA
09/17/2021 a. NAME OF CONSIGNEE
3. ORDER NO. 4. REQUISITION/REFERENCE NO. £f £ h 1 1
Office of the General Counse
68HERH21F0352 PR-OGC-21-00053
5. ISSUING OFFICE (Address correspondence to) b. STREET ADDRESS
HQAD US Environmental Protection Agency
US Environmental Protection Agency 1200 Pennsylvania Avenue NW
William Jefferson Clinton Building William Jefferson Clinton Building
1200 Pennsylvania Avenue, N. W. o T a s
Mail Code: 3803R c.CITY d. STATE | e. ZIP CODE
; Washington
Washington DC 20460 g DC 20460
7.T0: janet smith f. SHIP VIA
a. NAME OF CONTRACTOR
Ivy Planning Group, LLC . TYPE OF ORDER
USRS [ ]a. PURCHASE b. DELIVERY
c. STREET ADDRESS REFERENCE YOUR:
6701 democracy blvd Except for billing instructions on the
suite 300 rew?rse, th-is deIinary order i-s
subject to instructions contained on
this side only of this form and is
Please furnish the following on the terms issued subject to the terms and
and conditions specified on both sides of conditions of the above-numbered
d. CITY e. STATE | f. ZIP CODE this order and on the attached sheet, if contract.
BETHESDA MD 20817 anv. includina deliverv as indicated.

9. ACCOUNTING AND APPROPRIATION DATA
See Schedule

10. REQUISITIONING OFFICE
Office of the General Counsel

11. BUSINESS CLASSIFICATION (Check appropriate box(es))
a. SMALL [ ] b.- OTHER THAN SMALL [ ] c. DISADVANTAGED

D f. SERVICE-DISABLED g. WOMEN-OWNED SMALL BUSINESS (WOSB)
VETERAN-OWNED ELIGIBLE UNDER THE WOSB PROGRAM

X |d. WOMEN-OWNED

h. EDWOSB

12. F.O.B. POINT

D e. HUBZone ; ;
Destination

13. PLACE OF 14. GOVERNMENT B/L NO. 15. DELIVER TO F.0.B. POINT 16. DISCOUNT TERMS
ON OR BEFORE (Date)
a. INSPECTION b. ACCEPTANCE
Destination Destination
17. SCHEDULE (See reverse for Rejections)
QUANTITY UNIT QUANTITY
ITEM NO. SUPPLIES OR SERVICES ORDERED [UNIT PRICE AMOUNT ACCEPTED
(a) (b) (©) @ (e) U] (9
DUNS Number: 840203368
Delivery/Task Order Title: OGC Equity
Assessment
The GSA Schedule contract GS-00F-404GA
terms and conditions are hereby
Continued ...
18. SHIPPING POINT 19. GROSS SHIPPING WEIGHT 20. INVOICE NO. 17(h)
TOTAL
(Cont.
lpages)
21. MAIL INVOICE TO:
a. NAME $75,000.00 ‘
RTP Finance Center
SEE BILLING
INSTRUCTIONS | b. STREET ADDRESS US Environmental Protection Agency
ONREVERSE | (or FQ; Box) RTP-Finance Center (AA216-01) 174)
. GRAND
109 TW Alexander Drive TOTAL
www2.epa.gov/financial/contracts
PA-gOvY / $75,000.00
. CITY d. STATE €. ZIP CODE
Durham NC 27711
22. UNITED STATES OF 09/17/2021 23. NAME (Typed)
AMERICABY (Signature) . . ) Lynette Gallion
W ol REF A ELECTROMNC | TITLE: CONTRACTING/ORDERING OFFICER

SIDNAYLRD

AUTHORIZED FOR LOCAL REPRODUCTION
PREVIOUS EDITION NOT USABLE

OPTIONAL FORM 347 (Rev. 2/2012)
Prescribed by GSA/FAR 48 CFR 53.213(1)



ORDER FOR SUPPLIES OR SERVICES PAGE NO

SCHEDULE - CONTINUATION 2
IMPORTANT: Mark all packages and papers with contract and/or order numbers.
DATE OF ORDER CONTRACT NO. ORDER NO.
09/17/2021 |GS-00F-404GA 68HERH21F0352
ITEM NO. SUPPLIES/SERVICES QUANTITYJUNIT UNIT AMOUNT QUANTITY
ORDERED PRICE ACCEPTED

(a) (b) (c) () (e) ®) (9)
incorporated into this GSA delivery order
by reference.

This is a firm-fixed price (FFP) delivery
order and is fully funded.

Total FFP Price: $75,000.00

Total Obligated/Funded Amount: $75,000.00

This delivery/task order shall be performed
in accordance with the attached statement
of work,

your quote, and the terms of this
delivery/task order.

Administrative Contracting Officer (CO):
Lynette Gallion

(202) 564-4463

Gallion.Lynette@epa.gov

Administrative Contract Specialist (CS):
Alexander Brown

(202) 564-7173

Brown.Alexander@epa.gov

Contracting Officer's Representative (COR):
Patricia Durrant
Durrant.Patricia@epa.gov
TOCOR: Patricia Durrant InvoiceApprover:
Patricia Durrant
Admin Office:
HOAD
US Environmental Protection Agency
William Jefferson Clinton Building
1200 Pennsylvania Avenue, N. W.
Mail Code: 3803R
Washington DC 20460
Period of Performance: 10/01/2021 to
09/30/2022

0001 Overall OGC Equity Assessment 75,000.00

Accounting Info:
21-22-B-39R-000NF9-2501-2139R1U016-001
BFY: 21 EFY: 22 Fund: B Budget 0Org:
39R Program (PRC): O0ONF92 Budget

(BOC): 2501 DCN - Line ID:
Continued

y

TOTAL CARRIED FORWARD TO 1ST PAGE (ITEM 17(H)) $75,000.00

AUTHORIZED FOR LOCAL REPODUCTION OPTIONAL FORM 348 (Rov. 412006)
PREVIOUS EDITION NOT USABLE

Prescribed by GSA FAR (48 CFR) 52.213(f)



ORDER FOR SUPPLIES OR SERVICES

SCHEDULE - CONTINUATION

PAGE NO

IMPORTANT: Mark all packages and papers with contract and/or order numbers.

DATE OF ORDER  |CONTRACT NO
09/17/2021 |GS-00F-404GA

ORDER NO.
68HERH21F0352

ITEM NO.

(a)

SUPPLIES/SERVICES

(b)

QUANTITY
ORDERED
()

UNIT

()

UNIT
PRICE
()

AMOUNT

®)

QUANTITY
ACCEPTED
()

2139R1U016-001

Funding Flag: Complete

Funded: $25,000.00

Accounting Info:
21-22-B-39R-000NG1-2501-2139R1U016-002
BFY: 21 EFY: 22 Fund: B Budget 0Org:

39R Program (PRC): 000ONG1l Budget

(BOC): 2501 DCN - Line ID:
2139R1U016-002

Funding Flag: Complete

Funded: $50,000.00

Effective January 1, 2020, all contractors
doing business with the US Federal
Government will be required to be
registered in and using the Invoice
Processing Platform (IPP) in order to
submit their invoice(s) for payment.
Information regarding the IPP system can be
found in clause "EPAAR 1552.232-70 -
SUBMISSION OF INVOICES"™ in this order as

well as at https://www.ipp.gov/.

Additional information is available at this
website:
https://www.epa.gov/financial/contracts
https://intranet.epa.gov/ocfo/finservices/co
mmercial payments.htm

Invoices shall be prepared containing the
following information: Purchase Order
Number,

description of commodities/services
furnished, period of performance, taxpayer
ID number

and amount due. Invoices shall be submitted
to the address specified in block 18a of
this order.

OR

Invoices shall be submitted via e-mail to
DDC-KInvoices@epa.gov. Provide the .pdf
file with the following naming convention
and SUBJECT

in email:

SI_PO#_inv#.pdf Example:
Continued

TOTAL CARRIED FORWARD TO 1ST PAGE (ITEM 17(H))

y

$0.00

AUTHORIZED FOR LOCAL REPODUCTION
PREVIOUS EDITION NOT USABLE

OPTIONAL FORM 348 (Rov. 4/2006)

Prescribed by GSA FAR (48 CFR) 52.213(f)



ORDER FOR SUPPLIES OR SERVICES

PAGE NO

SCHEDULE - CONTINUATION 4
IMPORTANT: Mark all packages and papers with contract and/or order numbers.
DATE OF ORDER  |CONTRACT NO. ORDER NO.
09/17/2021 |GS-00F-404GA 68HERH21F0352
ITEM NO. SUPPLIES/SERVICES QUANTITY|UNIT UNIT AMOUNT QUANTITY
ORDERED PRICE ACCEPTED
(a) (b) (c) (d) (e) (U] (@)
SI_EP08X00005 5335.pdf
For status of Invoice Payments, call the
Financial Office's Customer Service at (919)
541-0616. The FedEx/Commercial Courier
address for invoices:
US EPA, RTP-Finance (Mail Drop D143-02)
4930 Page Road
Durham, NC 27703
TAX
The Federal Government is exempted from
paying taxes. The tax exempt number is
52-085-269
TOTAL CARRIED FORWARD TO 1ST PAGE (ITEM 17(H)) | = $0.00

AUTHORIZED FOR LOCAL REPODUCTION
PREVIOUS EDITION NOT USABLE

OPTIONAL FORM 348 (Rov. 4/2006)

Prescribed by GSA FAR (48 CFR) 52.213(f)



SECTION 1 i~ AU S @S susens rowsmvins cvamsis s s s s i 400 £ e s o e o s S TS S S 6

1= ClANSES suvmvnsmvrsvmmrss sovves sommms ooy s e 55 SRS SR S T s o s S e 6
1-2 FAR 52.204-7 SYSTEM FOR AWARD MANAGEMENT. (OCT 2018) ...cooervrieireieiereieniesrieesissessnssessenns 6
1-3 FAR 52.204-13 SYSTEM FOR AWARD MANAGEMENT MAINTENANCE. (OCT 2018)....c.cccoeeveerernene. 6

1-4 FAR 52.204-18 COMMERCIAL AND GOVERNMENT ENTITY CODE MAINTENANCE. (AUG 2020) .6
1-5 FAR 52.204-19 INCORPORATION BY REFERENCE OF REPRESENTATIONS AND

CERTIFICATIONS. A(DEC 2018, cu0imomserommssromisms s s s s s s s e tnnsd 6
1-6 FAR 52.204-25 PROHIBITION ON CONTRACTING FOR CERTAIN TELECOMMUNICATIONS AND
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1-7 FAR 52.212-4 CONTRACT TERMS AND CONDITIONS - COMMERCIAL ITEMS. (OCT 2018)............. 6
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SECTION 1 - Clauses
1-1 Clauses
Clause List
1-2 FAR 52.204-7 SYSTEM FOR AWARD MANAGEMENT. (OCT 2018)
1-3 FAR 52.204-13 SYSTEM FOR AWARD MANAGEMENT MAINTENANCE. (OCT 2018)
1-4 FAR 52.204-18 COMMERCIAL AND GOVERNMENT ENTITY CODE MAINTENANCE. (AUG 2020)

1-5 FAR 52.204-19 INCORPORATION BY REFERENCE OF REPRESENTATIONS AND CERTIFICATIONS.
(DEC 2014)

1-6 FAR 52.204-25 PROHIBITION ON CONTRACTING FOR CERTAIN TELECOMMUNICATIONS AND
VIDEO SURVEILLANCE SERVICES OR EQUIPMENT. (AUG 2020)

1-7 FAR 52.212-4 CONTRACT TERMS AND CONDITIONS - COMMERCIAL ITEMS. (OCT 2018)

1-8 FAR 52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR
EXECUTIVE ORDERS - COMMERCIAL ITEMS. (JUL 2021)

[ 1(1) 52.203-6, Restrictions on Subcontractor Sales to the Government (JUN 2020), with
Alternate I (OCT 1995) (41 U.S.C. 4704 and 10 U.S.C. 2402).

[ 1(2) 52.203-13, Contractor Code of Business Ethics and Conduct (JUN 2020) (41 U.S.C. 3509).

[ 1(3) 52.203-15, Whistleblower Protections under the American Recovery and Reinvestment Act
of 2009 (JUN 2010) (Section 1553 of Pub. L. 111-5). (Applies to contracts funded by the
American Recovery and Reinvestment Act of 2009.)

[ 1(4) 52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards (JUN
2020) (Pub. L. 109-282) (31 U.S.C. 6101 note).

(5) (Reserved)

[ 1(6) 52.204-14, Service Contract Reporting Requirements (OCT 2016) (Pub. L. 111-117, section
743 of Div. C).

[ 1(7) 52.204-15, Service Contract Reporting Requirements for Indefinite-Delivery Contracts
(OCT 2016) (Pub. L. 111-117, section 743 of Div. C).

[ 1(8) 52.209-6, Protecting the Government's Interest When Subcontracting with Contractors
Debarred, Suspended, or Proposed for Debarment. (JUN 2020) (31 U.S.C. 6101 note).

[ 1(9) 52.209-9, Updates of Publicly Available Information Regarding Responsibility Matters
(OCT 2018) (41 U.S.C. 2313).

[ 1(10) (Reserved)

[ 1(1D(1) 52.219-3, Notice of HUBZone Set-Aside or Sole Source Award (MAR 2020) (15 U.S.C.
657a).

[] (i) Alternate T (MAR 2020) of 52.219-3.

[ 1(12)(1) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns
(MAR 2020) (if the offeror elects to waive the preference, it shall so indicate in its offer) (15
U.S.C. 657a).
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[ ] (i) Alternate I (MAR 2020) of 52.219-4.

[ 1(13) (Reserved)

[ 1(14)(1) 52.219-6, Notice of Total Small Business Set-Aside (NOV 2020) (15 U.S.C. 644).
[ ] (i) Alternate I (MAR 2020) of 52.219-6.

[ 1(15)(1) 52.219-7, Notice of Partial Small Business Set-Aside (NOV 2020) (15 U.S.C. 644).
[ ] (i) Alternate I (MAR 2020) of 52.219-7.

[ 1(16) 52.219-8, Utilization of Small Business Concerns (OCT 2018) (15 U.S.C. 637(d)(2) and
3)-

[ 1(17)() 52.219-9, Small Business Subcontracting Plan (JUN 2020) (15 U.S.C. 637(d)(4)).
[ ] (i) Alternate I (NOV 2016) of 52.219-9.
[ ] (iii) Alternate I (NOV 2016) of 52.219-9.
[ ] (iv) Alternate IIT (JUN 2020) of 52.219-9.
[ ](v) Alternate IV (JUN 2020) of 52.219-9.
[ 1(18)(1) 52.219-13, Notice of Set-Aside of Orders (MAR 2020) (15 U.S.C. 644(r)).
[ ] (i) Alternate I (MAR 2020) of 52.219-13.
[ 1(19) 52.219-14, Limitations on Subcontracting (MAR 2020) (15 U.S.C. 637(a)(14)).

[ 1(20) 52.219-16, Liquidated Damages-Subcontracting Plan (JAN 1999) (15 U.S.C.
637(d)(4)(F)())-

[ 1(21) 52.219-27, Notice of Service-Disabled Veteran-Owned Small Business Set-Aside (MAR
2020) (15 U.S.C. 6571).

[ 1(22)(1) 52.219-28, Post-Award Small Business Program Rerepresentation (NOV 2020) (15
U.S.C. 632(a)(2)).

[] (i) Alternate T (MAR 2020) of 52.219-28.

[ 1(23) 52.219-29, Notice of Set-Aside for, or Sole Source Award to, Economically
Disadvantaged Women-Owned Small Business (EDWOSB) Concerns (MAR 2020) (15 U.S.C.
637(m)).

[ 1(24) 52.219-30, Notice of Set-Aside for, or Sole Source Award to, Women-Owned Small
Business Concerns Eligible Under the Women-Owned Small Business Program (MAR 2020) (15
U.S.C. 637(m)).

[ 1(25) 52.219-32, Orders Issued Directly Under Small Business Reserves (MAR 2020) (15
U.S.C. 644(1)).

[X] (26) 52.219-33, Nonmanufacturer Rule (MAR 2020) (15 U.S.C. 637(a)(17)).
[X] (27) 52.222-3, Convict Labor (JUN 2003) (E.O. 11755).

[X] (28) 52.222-19, Child Labor-Cooperation with Authorities and Remedies (JAN 2020) (E.O.
13126).
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[X] (29) 52.222-21, Prohibition of Segregated Facilities (APR 2015).

[ 1(30)(1) 52.222-26, Equal Opportunity (SEP 2016) (E.O. 11246).
[ ] (i) Alternate I (FEB 1999) of 52.222-26.

[ 1(31)(1) 52.222-35, Equal Opportunity for Veterans (JUN 2020) (38 U.S.C. 4212).
[ ] (i) Alternate I (JUL 2014) of 52.222-35.

[ 1(32)(1) 52.222-36, Equal Opportunity for Workers with Disabilities (JUN 2020) (29 U.S.C.
793).

[ ](i) Alternate I (JUL 2014) of 52.222-36.
[ 1(33) 52.222-37, Employment Reports on Veterans (JUN 2020) (38 U.S.C. 4212).

[ 1(34) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act
(DEC 2010) (E.O. 13496).

[ 1(35)(1) 52.222-50, Combating Trafficking in Persons (OCT 2020) (22 U.S.C. chapter 78 and
E.O. 13627).

[ ] (i) Alternate I (MAR 2015) of 52.222-50 (22 U.S.C. chapter 78 and E.O. 13627).

[ 1(36) 52.222-54, Employment Eligibility Verification (OCT 2015). (E. O. 12989). (Not
applicable to the acquisition of commercially available off-the-shelf items or certain other types of
commercial items as prescribed in 22.1803.)

[ 1(37)(1) 52.223-9, Estimate of Percentage of Recovered Material Content for EPA-Designated
Items (MAY 2008) (42 U.S.C. 6962(c)(3)(A)(ii)). (Not applicable to the acquisition of
commercially available off-the-shelf items.)

[ ](i1) Alternate I (MAY 2008) of 52.223-9 (42 U.S.C. 6962(1)(2)(C)). (Not applicable to
the acquisition of commercially available off-the-shelf items.)

[ 1(38) 52.223-11, Ozone-Depleting Substances and High Global Warming Potential
Hydrofluorocarbons (JUN 2016) (E.O. 13693).

[ 1(39) 52.223-12, Maintenance, Service, Repair, or Disposal of Refrigeration Equipment and Air
Conditioners (JUN 2016) (E.O. 13693).

[ 1(40)(1) 52.223-13, Acquisition of EPEAT®-Registered Imaging Equipment (JUN 2014) (E.O.s
13423 and 13514).

[] (i) Alternate I (OCT 2015) of 52.223-13.

[ 1(4D)(1) 52.223-14, Acquisition of EPEAT®-Registered Televisions (JUN 2014) (E.O.s 13423
and 13514).

(ii) Alternate I (TUN 2014) of 52.223-14.

[ 1(42) 52.223-15, Energy Efficiency in Energy-Consuming Products (MAY 2020) (42 U.S.C.
8259b).

[ ]1(43)(1) 52.223-16, Acquisition of EPEAT®-Registered Personal Computer Products (OCT
2015) (E.O.s 13423 and 13514).

[] (i) Alternate I (JUN 2014) of 52.223-16.
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[X] (44) 52.223-18, Encouraging Contractor Policies to Ban Text Messaging While Driving (JUN
2020) (E.O. 13513).

[ 1(45) 52.223-20, Aerosols (JUN 2016) (E.O. 13693).
[ 1(46) 52.223-21, Foams (JUN 2016) (E.O. 13693).
[ 1(47)({) 52.224-3, Privacy Training (JAN 2017) (5 U.S.C. 552a).
[ ] (i) Alternate I (JAN 2017) of 52.224-3.
[ ](48) 52.225-1, Buy American-Supplies (JAN 2021) (41 U.S.C. chapter 83).

[ 1(49)(1) 52.225-3, Buy American-Free Trade Agreements-Isracli Trade Act (JAN 2021) (41
U.S.C. chapter 83, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, 19 U.S.C. 3805 note, 19 U.S.C.
4001 note, Pub. L. 103-182, 108-77, 108-78, 108-286, 108-302, 109-53, 109-169, 109-283, 110-
138, 112-41, 112-42, and 112-43.

[ ] (i1) Alternate I (JAN 2021) of 52.225-3.

[ ] (ii1) Alternate II (JAN 2021) of 52.225-3.

[ ] (iv) Alternate III (JAN 2021) of 52.225-3.
[ 1(50) 52.225-5, Trade Agreements (OCT 2019) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).

[1(51) 52.225-13, Restrictions on Certain Foreign Purchases (FEB 2021) (E.O.'s, proclamations,
and statutes administered by the Office of Foreign Assets Control of the Department of the
Treasury).

[ 1(52) 52.225-26, Contractors Performing Private Security Functions Outside the United States
(OCT 2016) (Section 862, as amended, of the National Defense Authorization Act for Fiscal Year
2008; 10 U.S.C. 2302 Note).

[ 1(53) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (NOV 2007) (42 U.S.C. 5150).

[ 1(54) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (NOV
2007) (42 U.S.C. 5150).

[ 1(55) 52.229-12, Tax on Certain Foreign Procurements (FEB 2021).

[ 1(56) 52.232-29, Terms for Financing of Purchases of Commercial Items (FEB 2002) (41 U.S.C.
4505, 10 U.S.C. 2307(%)).

[ 1(57) 52.232-30, Installment Payments for Commercial Items (JAN 2017) (41 U.S.C. 4505, 10
U.S.C. 2307(%)).

[ 1(58) 52.232-33, Payment by Electronic Funds Transfer-System for Award Management (OCT
2018) (31 U.S.C. 3332).

[ 1(59) 52.232-34, Payment by Electronic Funds Transfer - Other than System for Award
Management (JUL 2013) (31 U.S.C. 3332).

[ 1(60) 52.232-36, Payment by Third Party (MAY 2014) (31 U.S.C. 3332).
[]1(61) 52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a).

[ 1(62) 52.242-5, Payments to Small Business Subcontractors (JAN 2017)(15 U.S.C. 637(d)(13)).
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[ 1(63)(1) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006)
(46 U.S.C. 55305) and 10 U.S.C. 2631).

[ ]1(i) Alternate I (APR 2003) of 52.247-64.
[ ] (iii) Alternate IT (FEB 2006) of 52.247-64.
[ 1(1)52.222-41, Service Contract Labor Standards (AUG 2018) (41 U.S.C. chapter 67).

[ 1(2) 52.222-42, Statement of Equivalent Rates for Federal Hires (MAY 2014) (29 U.S.C. 206
and 41 U.S.C. chapter 67).

[ 1(3) 52.222-43, Fair Labor Standards Act and Service Contract Labor Standards-Price
Adjustment (Multiple Year and Option Contracts) (AUG 2018) (29 U.S.C. 206 and 41 U.S.C.
chapter 67).

[ ]1(4) 52.222-44, Fair Labor Standards Act and Service Contract Labor Standards-Price
Adjustment (MAY 2014) (29 U.S.C 206 and 41 U.S.C. chapter 67).

[1(5) 52.222-51, Exemption from Application of the Service Contract Labor Standards to
Contracts for Maintenance, Calibration, or Repair of Certain Equipment-Requirements (MAY
2014) (41 U.S.C. chapter 67).

[]1(6) 52.222-53, Exemption from Application of the Service Contract Labor Standards to
Contracts for Certain Services-Requirements (MAY 2014) (41 U.S.C. chapter 67).

[ 1(7) 52.222-55, Minimum Wages Under Executive Order 13658 (NOV 2020).
[ 1(8)52.222-62, Paid Sick Leave Under Executive Order 13706 (JAN 2017) (E.O. 13706).

1(9) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (JUN 2020) (42
US.C. 1792).

(xiii) [ ] (A) 52.222-50, Combating Trafficking in Persons (OCT 2020) (22 U.S.C.
chapter 78 and E.O. 13627).

[ ](B) Alternate T (MAR 2015) of 52.222-50 (22 U.S.C. chapter 78 and E.O.
13627).

1-9 FAR 52.232-39 UNENFORCEABILITY OF UNAUTHORIZED OBLIGATIONS. (JUN 2013)
1-10 EPAAR 1552.232-70 SUBMISSION OF INVOICES. (MAY 2019)
1-11 FAR 52.252-2 CLAUSES INCORPORATED BY REFERENCE. (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in
full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may
be accessed electronically at this/these address(es): Federal Acquisition Regulation (FAR): www.acquisition.gov
and Environmental Protection Agency Acquisition Regulation (EPAAR):
http://www/ectr.gov/egibin/textidx?c=ecfr&tpl=/ecfrbrowse/Title48/48cfive_02.tpl

(End of clause)
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SECTION 2 - List of Documents, Exhibits and Other Attachments

2-1 Attachments

List of Attachments

|Attachment Title Date

Number
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SECTION 3 - Provisions
3-1 Clauses

Clause List
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U.S. Environmental Protection Agency
Office of General Counsel (OGC)

Statement of Work (SOW)
EQUITY ASSESSMENT

June 2021
SECTION 1

1.1 General Purpose and Scope: Contractor shall support the U.S. Environmental Protection
Agency (EPA) - Office of General Counsel’s (OGC) Anti-Racism and Workplace Equity Plan
efforts. The Contractor will provide OGC’s leadership information and guidance to identify
through an equity assessment what is needed to drive meaningful change within OGC.
The Contractor will utilize focus groups and surveys, etc. to help OGC employees
describe, discuss, and effectuate a workplace culture that allows all to contribute and
creates an inclusive workplace. This workplace is equitable in its recruiting, retention,
and the advancement for all dimensions of diversity. The contractor will focus on all levels
of experiences and OGC core values. The contractor will assist OGC to create a workplace
in which professional advancement is possible for employees of all demographics,
including - gender, race, sexual orientation, age, disability, and veteran status. All these
factors have a direct impact on everything from retention to return on our investment
through adequate training opportunities, mentoring, counseling, and coaching
opportunities. The contractor will suggest appropriate training to help promote workplace
and professional development equity and to help protect our work-life balance. OGC wants to
expand its ability to recruit and retain the best and most diverse talent by improving the equity
and accessibility of jobs, promotion opportunities, and career development. In OGC, we hope
to create a working environment where all can uniquely and fully contribute to our agency’s
mission. OGC will ensure that all employees are an integral part of an Equitable Workforce
and Workplace that ultimately benefits everyone.

1.2 Period of Performance: The period of performance shall start from the date of award
through September 30, 2022. Within the period of performance, the contractor shall
complete the equity assessment within the first six months and provide ample opportunity for
post-assessment discussion and implementation of contractor recommendations. During this
period of performance, the contractor shall submit an invoice covering the applicable work
performed in accordance with prescribed EPA billing and invoicing policies and procedures
found in the FAR and EPAAG. The contractor shall provide to the CO/COR financial and
progress reports.

1.3 Place of Performance: All work is to be performed at the contractor’s site and additionally
via TEAMS, ZOOM, webinar or other platform for training or meetings and briefings with
the CO/COR, management, supervisors, and employees as required. The EPA does not yet
have a date to return to EPA’s Headquarters office located at 1200 Pennsylvania Avenue,
N.W. Washington, D.C. 20460. The opening of our building/physical location is contingent
upon the forthcoming Federal government guidelines and workplace safety and mandates.

EPA OGC Equity Assessment — Statement of Work Page 1



1.4 Contract Administration: The administration of this contract will require the maximum
coordination between the Government representatives and the Contractor: The following
EPA individuals will be the Government’s point of contact during the performance of this
contract:

e Contracting Officer Representative (COR):
Patricia Durrant
U.S. EPA Headquarters
1200 Pennsylvania Avenue, N.W.
Mail Code: 1230A
Washington, D.C. 20460
Telephone: (202) 566-0913
Email: Durrant.patricia@epa.gov

e Alternate Contracting Officer Representative (ACOR):
Christie Watkins
U.S. EPA Headquarters
1200 Pennsylvania Avenue, N.W.
Mail Code: 1230A
Washington, D.C. 20460
Telephone: (202) 564-2802
Email: Watkins.christie(@epa.gov

SECTION II - BACKGROUND

The U.S. Environmental Protection Agency (EPA) Office of General Counsel supports the
Agency’s mission to protect human health and the environment. The Office of General Counsel
(OGC) is the chief legal advisor to EPA, the federal agency with primary responsibility for
implementing the nation’s environmental laws. These laws include the Clean Air Act, the Clean
Water Act, the Safe Drinking Water Act, the Federal Insecticide, Fungicide and Rodenticide Act,
the Toxic Substances Control Act, the Resource Conservation and Recovery Act, and the
Comprehensive Environmental Response, Compensation and Liability Act (“Superfund”).

OGC lawyers provide legal counsel to EPA policy makers, thus providing critical input to rules,
regulations, and guidance documents that are promulgated and issued to implement the Agency’s
statutory obligations. In addition, OGC attorneys aid Congress on national legislation affecting
the environment and address international law issues. Working with EPA headquarters and
regional offices, OGC attorneys also provide legal support for the issuance of permits, and the
approval of state environmental programs. OGC lawyers collaborate with the Office of
Enforcement and Compliance Assurance and regional attorneys and provide legal support for

the initiation and litigation of enforcement actions. In addition, OGC lawyers, together with
attorneys in the U.S. Department of Justice, Headquarters, and local offices of the United States
Attorney, represent the Agency in court challenges to agency actions (such as regulations),
appeals, and Supreme Court litigation. OGC lawyers carry out these functions not only with
respect to EPA’s environmental programs, but also in connection with EPA’s day-to-day
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operations, including entering into contracts, awarding grants, managing property and money,
protecting EPA's intellectual property, advising on eDiscovery, records, and information issues,
and working with EPA’s employees.

SECTION IIT - TASKS

Under this Statement of Work, the Contractor shall perform the following tasks and technical
specifications:

TASK I: ASSESS and EVALUATE DIVERSITY, EQUITY, and INCLUSION within OGC

The contractor will conduct an overall OGC equity assessment pertinent to the development of
measurable goals and objectives that augment the office’s Anti-Racism and Workplace Equity
Plan to support all OGC staff. The contractor will solicit feedback from OGC leadership,
managers, supervisors, and employees to assist with the development of these measures, goals
and objectives for the future workforce and workplace environment, using surveys and focus
groups to assess and evaluate diversity, equity, inclusion, and accessibility within OGC.

The contractor will assist OGC with the development and implementation of a mechanism to
continuously monitor feedback from managers, supervisors, and employees.

TASK 2: ASSESS BEST PRACTICES

The contractor will assist OGC with creating an equitable workplace utilizing a customized
approach to workplace and workforce equity that will fit EPA/OGC culture, mission,

and vision. The contractor will assist with the development of cultural norms along with effective
and best practices.

TASK 3: ASSESS OGC’s POLICIES/PROCEDURES/GUIDELINES

The contractor will undertake a review of OGC policies/procedures/guidelines and make
recommendations to management on changes that could enhance and establish

anti-racism, equity, diversity, inclusion, and accessibility in OGC. The contract will identify and
facilitate consistent and equitable application of current/updated policies, procedures, and
guidelines OGC- wide. This will include planning and performance expectations on-site at
Headquarter offices and in a remote environment.

TASK 4: DECISION-MAKING PROCEDURES and LESSONS LEARNED

The contractor will work with OGC to establish a meaningful approach to employee
engagement, team building, mentorship, coaching, and learning that will help the office become
more equitable. The contractor’s equity assessment will include the goals stipulated in the OGC
Anti-Racism and Workplace Equity Plan. A copy of the latest plan will be provided to the
contractor for review, evaluation, and assessment of diversity, equity, and inclusion within OGC.
The contractor will include any workforce and workplace lessons learned for both pre and post
COVID-19 pandemic.
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TASK 5: PREPARE A WRITTEN REPORT

The contractor will prepare a written report that summarizes the equity assessment findings and
includes recommendations for making OGC more equitable. The written report should also
include a framework for addressing identified equity, diversity, inclusion, and accessibility
issues.

SECTION 1V - DELIVERABLES

The Contractor shall provide all written deliverables in draft form to the CO/COR. The Contractor
shall address all comments provided by the COR on the draft deliverables. Each deliverable will
be subject to review and acceptance by the COR and will conform to the requirements stated in
the Project Plan. All documents produced under this SOW shall be created in Microsoft Word,
Microsoft Excel, or other Windows-compatible software as approved by the COR. The COR
requests the documents be delivered in hard copy and electronic format. The Contractor shall
participate in regular meetings called by EPA OGC (typically weekly) to discuss status,
specifications, work plans, schedules, and related topics. The meetings are usually held on-site at
EPA in Washington, D.C. The Contractor Project Manager shall document, and the COR shall
approve discussion and action items from each meeting. Within seven (7) business days of award,
the Contractor shall meet with the COR to discuss project management including, but not limited
to, introduction of Contractor and Government staff, agreement on meeting schedules, and
agreement on initial staffing. The Contractor will be prepared to fully staff all labor categories
and required skill sets and begin full operational responsibilities with EPA OGC within two (2)
weeks of the award of the contract. The COR will monitor the performance to ensure that
acceptable levels of quality materials/surveys/assessments are achieved.

SECTION V — GENERAL REQUIREMENTS

The Contractor shall have experience in conducting equity assessments, working with focus
groups, and conducting surveys. If the contractor will provide OGC a Guide, Brochure or
Manual, technical writing and editing skills will be required. It is highly desirable for the
Contractor to be familiar with Federal Acquisitions, as well as, other business and management
disciplines. The Contractor must be able to work with multiple levels of OGC staff, possible
internal stakeholders and to prioritize workload to meet frequent deadlines. The Contractor shall
provide advice for managers in both written and electronic formats. The Contractor must be able
to participate in meetings, and conduct research and analysis on applicable policies, procedures,
and guidance to accurately organize them. The Contractor must produce all written materials in
clear, readable, engaging, and understandable Standard English. All property, data and
information provided by the Government in the performance of this task remains the property of
the Government and shall be surrendered to the government upon completion or termination of
this requirement. Likewise, all deliverables generated under this requirement remain the
property of the Government. All written material produced under this contract become the
property of the U.S. Government. The Contractor must perform the requirements of this SOW,
and in doing so must provide, their own office supplies, phone service, writing software, and
other support equipment or tools. The Contractor shall not respond to any media inquiries.
When the Federal Government grants excused absence to its employees, assigned Contractor
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personnel may also be dismissed. No payments will be made for any unauthorized supplies
and/or services or for any unauthorized changes to the work specified.

5.1 OWNERSHIP

EPA shall retain exclusive rights and be the sole owner of all deliverable products produced in this
initiative to include documentation and data. EPA shall retain the right to re-produce all
deliverables including any guide, brochure or manual produced for this contract. EPA produced
deliverables and deliverable formats to be provided to the vendor shall be determined and
negotiated at contract award. EPA shall be the exclusive and sole owner of all EPA produced
deliverables provided to the Contractor for work on his contract.

5.2 REVIEW AND APPROVAL

If necessary, the Contractor should develop a draft Guide, Brochure or Manual prior to the final
version, which will be reviewed (that is validated) by the OGC Director/Senior Resource Official
(SRO) and COR. The Contractor should then develop the final version of the submitted draft
Guide, Brochure or Manual to be approved by the OGC Director/SRO and COR. Signature
approval indicates that the documents have been both reviewed and approved by the COR and
OGC Director/SRO. As per the Government Paperwork Elimination Act, the use of electronic
signature, as well as electronic maintenance as submission, is an acceptable substitution for paper,
when practical.

SECTION VI - MISCELLANEOUS

6.1  Travel
The Contractor will be required to travel to the EPA facility in Washington, D.C. as
necessary, to support meetings with the EPA COR/ACOR and designated representatives.

6.2 Subcontractors
If the Contractor plans to use Subcontractors under this contract, the Contractor shall
identify, by Task all subcontractors within ten (10) business days from receipt of SOW.
The Contractor shall obtain the CO’s express written approval for use of Subcontractors.

6.3  Section 508 ACCESSIBILITY STANDARDS NOTICE
This contract is subject to 36 CFR Part 11, Section 508 of the Rehabilitation Act which
requires that, all communications products and services that require a Contractor or
consultant to produce content in any format that is specifically intended for publication on,
or delivery via a federally owned or federally funded website permit the following;:

o Federal employees with disabilities to have access to and use information and data
that is comparable to the access and us of information and data by federal
employees who are not individuals with disabilities.

o Members of the public with disabilities seeking information or services from a
federal agency to have access to and use of information and data that is comparable
to the access and use of information and data by members of the public who are not
individuals with disabilities.
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6.4

6.5

o The following Section 508 accessibility standards apply to the content or
communications material identified in this SOW:
e 11.94.22 Web-based Intranet and Internet Information and Application

SECURITY

Pursuant to Federal Acquisition Regulation (FAR) clause 52.204-9, the Contractor shall
comply with Agency personal identity verification (PIV) procedures that implement
Homeland Security Presidential Directive — 12 (HSP-12) Office of Management and
Budget (OMD) guidance M-05-24, and Federal Information Processing Standards
Publication (FIPS PUB) Number 201. The Contractor shall insert this clause in all
subcontracts when the Subcontractor is required to have physical access to a federally
controlled facility and/or access to a federally controlled information system.

Methodology for Work Tasks

We will provide the Contractor with the web link to access related policies, procedures,
guidelines, and best practices currently in use, upon contract award. All work performed
by the Contractor must adhere to the policies and guidance in the following manuals:

Federal Acquisition Regulation and Agency Deviations

EPA Acquisition Guide

EPA Information Resources Management Policies Manual

EPA Information Security Manual

EPA Operations and Maintenance Manual

Management of Federal Information Resources, (OMB Circular A130)

SECTION VII — PROJECT PLAN

Within seven (7) business days after task order award, the Contractor shall facilitate and
participate in a project management kick-off meeting. The meeting will be scheduled by
EPA and will be held either virtually via TEAMS, ZOOM or otherwise or in Washington,
D.C. contingent upon Federal mandates at the time of award. The purpose of this meeting
is to identify the key EPA and Contractor POCs, detail the content for status reports,
financial status reports, invoice requirements and other administrative concerns.
Additionally, the Contractor shall be prepared to discuss the project requirements with
the EPA project team for the purposes of clarifying existing business requirements and
establishing the project work plan and schedule.

The Contractor shall participate in meetings as needed pertaining to technical requirements,
and financial status. The COR will schedule and conduct the meetings. In addition, the
Contractor shall be available to answer questions via email, by telephone and during
meetings when the COR provides the Contractor with a written request.

The Contractor shall develop and maintain a Project Plan that details the sequencing of the
SOW tasks as well as expected delivery dates for key products and services within 15
business days after contract award. The Contractor shall continue to maintain the plan’s
schedule as priorities change and other factors influence the delivery of effort for the
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SOW’s tasks. The Contractor shall be prepared to discuss the Project Plan’s management
processes, expenditure tracking, issues, any schedule delays at these meetings if the COR
provides the Contractor with a written request prior to any meeting. The Contractor’s
expenditures tracking shall include current staffing as well as other significant expenditures
that the COR requests.

e The Contractor shall immediately notify the COR and CO of all actual or potential
problems that are or that could potentially be encountered and/or scheduled delivery dates
that can’t be met. The Contractor shall notify the COR via email, when the Contractor’s
estimated costs are expected to fall outside the range of plus or minus 10% of the
Contractor’s proposed or approved budget. The Contractor’s notification regarding actual
or potential problems shall be by 1) telephone and Problem Notification Reports (PNRs),
or 2) email and PNRs. The Contractor shall raise any issues of concern or questions related
to the activities in this SOW to the COR and CO.

e The Contractor’s management reporting shall consist of preparing the content included in
the Program Management Reviews (PMRs) and the Financial Status Reports (MFSRs).
The Contractor shall also produce content for all Status Reports (MSRs) by the 5% day of
each calendar month.

e The Contractor shall provide an invoice at the end of this project with acceptable
deliverables as deemed to have met the requirements under this contract. This invoice shall
follow the EPAAR Clause 1552.232.74 Payment — Simplified Acquisition Procurements
Financing. Within this clause, the payment schedule must be stated and agreed upon
between parties. Note that this clause does not authorize advanced payments.

e The COR and/or ACOR must be present at A/l meetings. The meetings may occur, in
person, at EPA, or via conference call. If the Contractor has any agenda items for the
meetings, the Contractor shall provide an electronic copy of proposed agenda via email
two (2) business days before scheduled meetings. The Contractor shall produce
Technical/Status Meetings (TSM) reports within two (2) business days after meeting.

e The Contractor shall provide a status progress reports to the COR prior to the expiration of
the contract. The COR will meet with the Contractor to conduct performance status updates
and reviews.

SECTION VIII — DELIVERABLE SCHEDULE AND GENERAL ACCEPTANCE
CRITERIA

The following deliverables shall be delivered to the Contracting Officer’s Representative (COR)
within the timeframes indicated for review and acceptance. The Contractor shall provide the first
draft of the developed and designed equity assessment within the Period of Performance. For each
deliverable, the Contractor shall submit draft copies for review and approval to the COR/CO. Upon
completion, of each of the required documents, the Contractor shall submit three printed
documents (hard copy) of each and email one electronic copy to the COR. The final inspection
and acceptance criteria include:
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Accuracy of Information

a. Accuracy: Work products shall be accurate in presentation, technical content, and
adherence to accepted elements of style.

b. Clarity: Work products shall be clear and concise. Any/All presentations, diagrams,
content shall be easy to understand and be relevant to the supporting narrative.

c. Consistency to Requirements: All work products must satisfy the requirements of this
SOW.

d. Timeliness: Work products shall be submitted by the due date specified in this SOW or
submitted in accordance with a later scheduled date determined by the COR.

e. File Editing: All text and diagrammatic files shall be editable by the COR.

f.  Format: Work products shall be submitted in hard copy and in media mutually agreed upon
prior to submission. Unless otherwise specified by the COR, hard copy formats shall follow
specified Directives or Manuals.

Office of General Counsel (OGC) EQUITY ASSESSMENT
Deliverable Schedule

Name Due (if applicable) Acceptance Criteria
(See above)

1. Kick-off Meeting Due within seven (7) business The Contractor shall

days after contract award facilitate and participate in a
project management kick-
off meeting. The meeting
will be scheduled by EPA
and will be held in
Washington, DC.

2. Project Plan Due within fifteen (15) business The project plan shall be

days after contract award written in clear,
understandable English that
is devoid of grammatical,
spelling and cut and paste
errors. Request at kick off
meeting and due the
following week.

3. Ad hoc Meetings As needed The meeting will be
scheduled by EPA and will
be held in Washington, DC.
Documents shall be written
in clear, understandable
English that is devoid of
grammatical, spelling and
cut and paste errors.
Meeting summary report
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shall be delivered within 5
days after meeting.

4. Monthly Status Reports
(MSRs)

Due on the 5™ day of each month.

Documents shall be written
in clear, understandable
English that is devoid of
grammatical, spelling and
cut and paste errors.
Documents shall be
delivered on time.

5. Invoice

Contingent upon timeframe of
total project and contract POP.
Final Invoice due within 15 days
of the expiration of the contract.

Documents shall be written
in clear, understandable
English that is devoid of
grammatical, spelling and
cut and paste errors. [AW
EPAAR Clause 1552.232
for expenditures and
explanations, as needed.
Documents shall be
delivered on time.

6. Monthly Financial Status
Reports (MFSRs)

Due fifteen (15) business days of
Contractor’s invoice.

Documents shall be written
in clear, understandable
English that is devoid of
grammatical, spelling and
cut and paste errors. Provide
current accurate and
complete financial
information. Documents
shall be delivered on time.

7. Technical/Status Meeting
Reports

Due within five (5) business days
after meeting.

Documents shall be written
in clear, understandable
English that is devoid of
grammatical, spelling and
cut and paste errors.
Documents shall be
delivered on time.

8. Identify Subcontractors, if
needed

Due within 10 business days from
receipt of SOW.

Documents shall be written
in clear, understandable
English that is devoid of
grammatical, spelling and
cut & paste errors.
Documents (including
supporting documents and
resumes) shall be delivered
on time.
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9. Final Report Requirements

--Revised Document for
Approval

--Final Document in Hard and
Electronic Copy

First draft written report
containing the contractor’s
recommendations due no later than
seven months from the start of the
contract POP.

Due 15 business days after EPA’s
comments on initial draft.

Due within 30 days after 1% Draft
Due 30 days prior to end of POP

Documents shall be written
in clear, understandable
English that is devoid of
grammatical, spelling and
cut and paste errors.
Documents shall be
delivered on time.
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